
IEEE Report Formatting 

Walking 

Through 

the Format 



Introduction 

• Reasons for IEEE Formatting 

– Submission to Conferences and Symposiums 

– Template for Future Research 

• http://www.ieee.org/documents/MSW_USltr_format.doc 

 

http://www.ieee.org/documents/MSW_USltr_format.doc


Title 

• Standard Font – Times New Roman 

• Title – 24 point 



Author(s) 

• Author(s) 

– Affiliation(s) 



Abstract 

• Abstract 

– Bold 

– 9 Point 

– “Abstract” title in italics 



Key Words 

• Key Words 

– http://www.ieee.org/documents/2009Taxonomy_v101.pdf 

http://www.ieee.org/documents/2009Taxonomy_v101.pdf


Headings 

• Headings 

– Heading 1 

– Heading 2 

– Heading 3 

– Heading 4 

– Heading 5 

 

< HEADING 1 



Figures and Tables 

• Top and bottom of columns 

– Avoid middle of columns 

• May span across both columns 

• Figure captions should be below the figures 

• Table heads should appear above the tables 

• Insert figures and tables after they are cited in the text 



References 

• The template will number citations consecutively within 

brackets [1].  

• The sentence punctuation follows the bracket [2].  

• Refer simply to the reference number, as in [3]—do not 

use “Ref. [3]” or “reference [3]” except at the beginning of a 

sentence: “Reference [3] was the first . . .” 



Resources 

IEEE 

http://www.ieee.org/ 

 

Template 

http://www.ieee.org/conferences_events/conferences/publishing/templates.html 

 

Taxonomy (Keywords) 

http://www.ieee.org/documents/2009Taxonomy_v101.pdf 

 

Undergraduate Research Resources 

http://nia.ecsu.edu/reuomps2013/resources.html 


